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_ INSTRUCTIONS See Publication No. 76-RM- for instructions on c0mpletmg this form. Forward sngnbd original to
! Oepartment of Archives and History, Records Management Division, 330 Capitol Avenfue. Atlanta, Georgia, 30334,
Attention: Scheduling Section.

1}

)
B e e e o e i - B I e i e e e e e T —

- F_c_)_a_QGENCY USE 1, Agency Address ' , : “FOR REcoagsh@_ﬁNAGEMENT USE
Apphication Date , j  Georgia Ports Authority ' Application Number

! March 23, 1983 Trade Development - Marketing Services 8 3 605
Resiicatin number | Post Office Box 2406 - "Date Recoived _* Date Compteted

avannah, Georgia APR 4 1993
(= 96 e *—L’ TR =TT T ST T T e et T - e Tt P - e e e S ST = ! A PR 2 1 19.8-3—=—,—._
| 2. Pa-s«.n to Contact : Workmg T:tle Telephom Number
Becky L Colllns Executlve Secretary (912) 964 3811
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3 Action Requested f
a. X Estabusn Retention Schedule; record will continue to accumulate.
b. D Dispase of present accumulation; no further accumulation anticipated.

.%o Amend ApplicationNo. —__ .. ... .___ Chack One: 0] Change; [ Supercede; O Void =~
l &, Dwtss of Series 5. Records Series Title (followed by title used in off:ce, if different)
Earliest Latest

1978 1 Current ‘Foreign Trade Magazines and ‘Iewsletters
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& ans;@n and Oﬁtce Functmn What 15 the functnon of the Division and the Office in which thls record series is created?

The Marketing Services Department of the Trade Development Division is involved with

analyses. Assists the Director of Trade Development in the development and coordination
of sales plans from marketing analyses and leads submitted by the sales force.
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7 Record Series Descriptlon Thls file contains the follownng documents finclude form numbers and tltles i any} ‘
Attach samples of the file.

Documents relating to: Foreign Trade and Trade Development

included are: Intetnational business and trade development-publicationgs - ovi e oo oreeme

File is arranged: By trade area which the publications refers and chronologically by month
within trade area.

8.__Maﬁiﬁl; Yriamf;;;-ﬁ}d;ﬁa—te How often are records referred to which are:

One to six months old __1 to 2 . ; Seven to tweive months oid __1__3_?,:.,2; Thirteen to twenty-four months old _1_.t° 2 ;

twenty-five months and older
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9, Annual Rate of Accumulation of Rerords
Letter-size drawers —— . ... Legal-size drawers
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{Place an “X" in the _proper column)

[ves | . —
. Is this the official copy of the series? L
X || inet. where is it? . R _ . R U
X b. Does the series contain/ conftdentlal mformatlon requmng security handllng? If ves, cite law or regdlatigﬁ‘.
s S A — . L S
X [ ¢ Is this a vital r record? . o L e
|_ | X | d. Does this series have hustorlcal or Iong terrn research value? f R '
e. When one or two documents in the file make it necessar‘y to keep the entire file for a long peruod could these
X |} ____documents be scheduled separatelv? PR, — — -
_;-Lji, s the information contained in this series ever. publtshed?__ ,lL\ces anachmnv. O — - —
X | 9. Istheinformation contained in this series ever analyzed and/or recorded in a summarized report?
S _ _Myves.attachcoov, . . .. - e e e
h Is there a duplication of this series in your offnee orin another offlce or agencv?
L0 X | _ Ifves.where? L e
__— ____XJ,, i. Is this series for @ maior portion of rt} J'eqularlv mmrofdmed? e e — :
1 X L_L _Does the record series result in a computer orintout? e i
11 Retention Requiremants f The following requires the series to be kept
a, State Law — e Y€AFS, d. Audit period SV 1.1 {
b. Statute of limitatign . . __ ___ years, e. Administrative need 2_ —..years,
¢. Federal law e . .years. f. Federal retention instructions .. _years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Concentrate sales and marketing efforts in areas offering additional development,

12 Anoraved Dnsposatnon Instructsons

Thus agencv / recommends that the file series be cut off at the end of each:

- 0O Calendar Year; @ Fiscal Year; (3 Other S UV { 11,
XX Hold in the current files area ——monthi(s) _—_ 1 __ _ vyear(s}; then
KX Transfer to local hoiding area, hold —_ 1 _year(s); then
(O Transfer to State Records Ceater;hold .. year{s); then
XX Destroy, !
O Transfer to State Archives for permanent retention.
O Other {Specify) ,
These instructions apply to all prior and future accumuiations of the series.
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_ State Re rds Commsttee (Signature) Date g
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graph 12 are approved. State Audltor/Desagnee "/" L-43
(/f disapproved, attach letter ' ST T . T
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Attorney General/Desngnee W k/ ’ é Z
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